
 

 

 

 

 

 

 

 

 

 

Booking Parent Teacher Interviews 
1. Click on Parent Teacher Interviews and the applicable Parent Teacher Interview session or conference 

for which you would like to book interviews. 

 

 

2. You will be taken to a listing of your daughter’s subjects and teachers who are available for interview 

bookings. On this page, you can view whether a teacher has requested an interview and also see your 

existing interview appointments. Click ‘Book an appointment’. 
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3. Choose an appointment time from the drop-down list. Please do not book back-to-back appointments, 

unless they are with the same teacher, to allow yourself time to end one appointment, and begin another. 

Please check your email and phone number is correct. Click ‘Confirm’ to book your interview. 

 

 

 

 

 

 

 

4. Repeat steps 2 and 3 until you have booked all of your interviews. 

 

5. Click the printer icon in the top right-hand corner. Your interview schedule will open as a PDF 

document. You may save or print this for your reference. 

 

 

 

 

 

 

If you have any questions regarding Parent-Teacher Interviews, please 

contact the Academic Administration team via email: 

AcademicAdmin@bggs.qld.edu.au. 
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